Practice Using Excel
ABSOLUTE CELL ADDRESSES
The following income and expenses were incurred by a new employee of Applied Biosystems of California.  Please incorporate this data within your own worksheet.  Follow the cell addresses as listed in the table.  

[image: image1.png]AVERAGE = X \J f +FA/SFS6

A [ 5 [ € 6 [ £ F [ &
ofToul

] sy Februan | March 15T GTR

"2 micome

s

"4 ses a5 SAE

5 [oner e eerr

6| ToTALNCOME ; ;

7

"5 |evenses

|

o |Fent S0 SavE | SaME 7

i iies W oz wms ¢

2 |Food ess wse  amm 2

o | Citing W wew sz ¢

i surance o) SavE | SaME ¢

i [ Loans 2t saMe | same 2

e | Medial FE I E T

7 O [ YO

e | ToTAL ExPENSES i i 2 :

W

20 saviis s wm wess 2

e





Concepts:  

· Normally, cell addresses in a formula are “RELATIVE,” that is, they refer to the locations of related data.  When you copy a formula, cell addresses automatically adjust to reference data in their new location.

· You can prevent cell addresses from changing when you copy a formula by making the cell addresses “ABSOLUTE.”  An absolute cell address is always the same and is used when a constant cell or factor is necessary in all the formulas.  It does not change relative to its position when you copy it.

· Most spreadsheet programs use $ (dollar signs) to make an address absolute.  For example, you can make the address A1 in a formula absolute by editing it to $A$1.

· In this exercise, you will edit Shealene McGuinness’ budget and determine what percent each item is of total income. 

· Where the word “SAME” is, please copy the value which is to its left over to the cell.

· Where there is a “?”, please insert a formula to complete.

· Place a border around each cell in table.  Ex:  include “grid”

